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ARABIC SAL SUBJECT ASSESSMENT GUIDELINES (Updated April 2014)
A.

MEANS OF ASSESSMENT
External Examination:
Internal Assessment:

Paper I
Paper II
SBA file
Oral

2 hours
2 hours

[100]
[100]
[100]
[100]
400 marks

B.

REQUIREMENTS
PAPER 1
2 hours
READING AND VIEWING LANGUAGE

[100]

SECTION A: Reading For Meaning: Unseen texts
[60]
This section will comprise of two or three authentic texts. Texts can be in prose, visual
or graphic in form. Questions will require a variety of responses that may include
identifying the main ideas, specific information, opinions, feelings and attitudes
expressed in the texts.
Questions will test comprehension only and not the learners' ability to express
themselves. Questions may require learners to answer in the form of completing
tables, true and false, ticking boxes, fill the gap, classifying information, or choosing
the correct word/option.
Learners may also be required to formulate short answers in Arabic. The focus in this
paper is on their understanding the given texts and not on formulating own texts.
Learners will require an understanding of the passage, grammar and vocabulary, e.g.
synonyms/antonyms.
[40]

SECTION B: Prescribed Texts
Texts in this section will be the prescribed literature which may be cultural, religious
or socio-political in nature.
Questions will be contextual in nature and may draw on general knowledge related to
the prescribed texts. These must be answered in Arabic. Questions will not require any
sophisticated literary analysis.
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PAPER II
2 hours

[100]

WRITING AND PRESENTING LANGUAGE
The focus of this paper is on formulating own text, therefore questions should avoid
an over-emphasis on understanding of the given text/s, which is covered in Paper I.
SECTION A: Writing a Descriptive/Narrative Text, Expressing Ideas, and
Feelings

[30]

A choice of short texts (not exceeding 100 words) will be given as a point of
departure. Learners will be required to describe, inform on the topics /issues in one of
the given texts.
Learners may draw on vocabulary and ideas in the text, but must formulate their ideas
in their own words. Learners must not simply recopy portions of the text. The learner's
response will be one continuous prose text.
Length: 120 – 150 words.
SECTION B: Writing a Transactional Text/ Formulating Information

[30]

Four short texts and/or descriptions of situations from daily life will be given.
Learners will be required to react in writing to three of the situations, e.g. write short
messages all based on situations from daily life. The responses will be of a
communicative nature.
Each answer must be 3 – 5 lines in length (± 100 words in total).
[40]

SECTION C: Language in Context
One or two texts (word count not exceeding 100 words) will be given as a point of
departure. By answering questions, learners will demonstrate their knowledge of
language and its use in context. A wide range of different types of questions can be set
ranging from filling the gap to reformulation and synthesis.
Learners may be required to present the same information in a different format or
from a different point of view (e.g. from a dialogue to an article or vice versa; from a
newspaper article to a telephone conversation). The question may ask learners to
expand short notes into a coherent text.
Internal Assessment
(i)
(ii)
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SCHOOL BASED ASSESSMENT (SBA)

[100]

Each learner must keep a SBA file of written work expressed in Arabic and assessed
by the teacher. It must include a variety of tasks representative of the learner's work.
All work included in the SBA file must be done and assessed in Grade 12 only.
The SBA file submitted must consist of exactly TEN representative pieces of work,
all to be written in Arabic.
The work must correspond to the following categories:
SECTION A: Tasks

[60]

FIVE tasks must be included in this section.
 THREE pieces written under controlled conditions (80-100 words each). One of
these MUST use an authentic text as a point of departure. The stimulus must be
presented with the learner's task. The authentic text may, for example, have been
discussed in class or used as a comprehension, and then a task set on it.


(30)
TWO pieces of extended writing (120 – 150 words), which should be edited
once by the learner. Both the original, with errors underlined and coded but not
corrected by teacher, and the final version, assessed by the teacher, must be
submitted. The weighting of this section is 20 marks.
(2 x 10)

SECTION B: Tests
[30]
 A selection of 3 tests that reflect the assessment required in the final examination
(as in Paper I and II). Each test will be marked out of at least 30 marks, and the
total weighting of this section is 30 marks.
(30)
SECTION C: Preliminary Examinations


[20]

Both Paper I and Paper II must be included. Each paper is out of 100 marks but
the total weighting of this section is 20 marks.
(2 x 10)

Preliminary Examinations must be based on original material and not taken from
previous IEB examination papers. A common national paper will written by all
learners. (For more details, see the Content section of Interpretation of the
Requirements: SBA file).
Each learner will be required to present his/her SBA file in a special file for
assessment by the teacher and subsequent transmission to the IEB for moderation
purposes by 15 October each year.
Please note that learners who do not submit pieces corresponding to the specified
categories may be given no marks for this assessment or penalised in other ways at the
discretion of the IEB.
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ORAL AND AURAL ASSESSMENT

[100]

The evaluation of learners' oral and aural proficiency should be continuous and
proficiency in a variety of situations should be assessed. Learners should be able to
read, and communicate about what they read, and respond to other stimuli, pictures,
recordings or 'live' speech.
(i)
(ii)
(iii)
(iv)

Reading and discussion of a previously prepared document.
Role Play/Situations
Listening Comprehension
General Conversation, including discussion on selected topics.

(20)
(10)
(30)
(40)

Listening Comprehension
Listening Comprehension tasks should be done during the year to assess skills of
listening and speaking. These should be completed under controlled conditions, based
on pre-selected texts. Marks for this section are to be attained from tasks assessing
three kinds of listening comprehension:
Type 1: Listening for main points
Type 2: Listening for specific information
Type 3: Listening for detailed information
C.

INTERPRETATION OF THE REQUIREMENTS
SBA file
These guidelines should be read in conjunction with the examination requirements.
1.

General



Schools must certify that all work in each SBA file is the learner's own work. This
does not imply that all exercises must be done under test conditions or that
homework may not be included, only that the school must be confident that the
work has not been unduly influenced by others.



All work in the SBA file must be assessed by the teacher and given a mark. It is
important to note that the pieces of work in each SBA file should, as a whole, give
a representative picture of the ability, aptitude and application of the learner.



Each learner will be given a total mark by the teacher, expressed as a percentage.
Where, in the opinion of the school, an aggregate mark does not adequately reflect
the ability, aptitude and application of the learner, the school must motivate an
alternative mark.



In addition to completing a cover sheet and declaration of authenticity for each
learner (see Administrative and Support Documentation: 1), each school must
prepare a mark sheet giving the examination number and aggregate mark (%) of
each learner in rank order (see Administrative and Support Documentation: 2).
The latter document is to be included in the teacher's SBA file.
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The IEB will arrange for moderation of a sufficient number of files to take place
to determine whether the marks submitted for individual learners or for the group
as a whole should be accepted, scaled in some way, or re-marked in their entirety.

2.

Presentation




The SBA file submitted should be A4 in size, sturdy, but flat, light and not bulky.
The learner's examination number must be clearly written on the front of the file.
Learners' names may appear on the pieces of work included in the file.
Learner's work must be Arabic.
The instruction for each task must be clearly indicated in front of each piece as
well as in the teacher's file (see below).
The SBA file cover sheet with declaration (see Administrative and Support
Documentation: 1) must be filled in by the teacher for each learner.
Work in the learner's SBA file should be neat, legible and written in blue or black
ink only. It may be typed or handwritten. All work must be dated.
There must be adequate margins so that documents are visible without being
removed from the files.
The SBA file is intended to support the teacher's assessment of the learner's ability
in Arabic. The teacher must therefore ensure that all categories of work required
are correctly represented. Overall, the work in the SBA file should be
characteristic of the learner's general level of competence at the time that the SBA
file is presented.
The teacher must ensure that the same principles are used in selecting work for the
SBA file of each learner. While it is not necessary for samples of the same task to
be included in each SBA file, it is important that the same number of pieces of
work, with the same weighting, be included for each learner.
Pieces of work in each of the required categories should be filed together, with
clear dividers between each section, and in the order indicated by the official IEB
cover sheet (see Administrative and Support Documentation: 1).
Each piece must reflect the required standard of work and number of words.
Please note that no credit will be given for decorated files or work.
A teacher's file must be provided for the guidance of the moderator. It must
contain a mark sheet giving the examination number and aggregate mark (%) of
each learner in rank order (see Administrative and Support Documentation: 2). It
must contain a copy of all the authentic documents (e.g. texts), planning schedules
for a group of integrated activities; requirements of each of the assessment tasks;
question papers; rubrics/mark allocations and marking memoranda (desired
content).















3.

Content of SBA file - Section A

The FIVE pieces of work submitted in Section A of the SBA file must fulfil the
following requirements:
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One edited (process writing) piece must be NARRATIVE (e.g. story, letter),
DESCRIPTIVE or DISCURSIVE (e.g. a dialogue, letter, article, discussion)
where the learner must put forward an opinion, argue a point of view or discuss an
issue.
The 2 edited (process writing) pieces (e.g. the narrative) should be presented as a
draft as well as a final version. Errors in the first draft should be underlined and
coded by the teacher/peers, but NOT corrected. The learner then must present the
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4.

original and the edited final version. Only the final draft is assessed in full by the
teacher. The teacher must indicate a symbol on the first draft. Both the first and
final version MUST be included.
All other pieces that will appear in the SBA file may NOT be edited/re-copied
The tasks should involve the learners in activities around vocabulary building and
using language in a variety of ways. As far as possible, the final piece of the task
must assess learners in a way that is different from the type of responses that are
expected in the external examination. A task that starts with a research activity,
continues through some oral activities to a writing activity would be suitable.
(final piece done under controlled conditions).
All SBA file pieces must be continuous prose pieces (i.e. not short questions and
answers or contextual comprehension type questions).
Different categories of writing could be submitted (e.g. friendly letters; formal
letters; dialogues; faxes; stories; responses to authentic documents: texts, photos,
cartoons, advertisements).
Selection of Topics/ Themes

Learners MUST study different topics/themes. Prescribed literary texts related to
topics/themes will have to be studied. These texts will be questioned in Paper I and II.
The teaching and learning of a language, in this case as a Second Additional
Language, is text and topics/themes based. In the case of the prescribed topics/themes,
however, the purpose of this study is:
 to introduce learners to the richness of the literature of the target language;
 to demonstrate links between the literature and the culture/country/context of the
language;
 to give the learners the necessary vocabulary and language structures needed to
discuss the issues contained in the themes;
 to broaden their base for oral conversation and discussion, with positive spin-offs
for the written work.
When using a topic/theme for this study, teachers will add their own choice of texts
from a wide variety of sources and types to encompass many different genres of texts
and to deepen the understanding of the language use and improve the learners'
vocabulary (both active and passive).
Teachers may develop the topics/themes using any materials, but must include some
literary texts, e.g. poems, extracts from novels/plays. Topics/Themes such as 'war',
'love', 'youth', 'tourism' or 'family' would be appropriate. The topics/themes will form
part of the general conversation in the Oral, along with the oral texts prescribed. The
topic/theme selected should be regarded as a minimum, and teachers can choose to
teach more literature, and should extend learners as much as possible.
5.

Assessment

General points
Teachers should file and keep all work set and marked throughout the year. The
original work should be submitted as is. (Learners should not make a fair copy of
test pieces or of the final version of edited pieces.)
Teachers would be well advised to set assignments like more general essays in the
IEB Copyright © 2014
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first half of the Grade 12 year.
Recording the marks
Each mark for a piece of work in the SBA file should be converted out of 10 and be
reflected on the task, making it possible to deal with a total of 100 for the whole SBA
file. These marks must be realistic. (For example, 16 out of 20 means that the piece is
worth an 'A', and is not merely a rounded up 'B').
The marks for the pieces included in the SBA file must be recorded on the cover sheet
provided, according to the instructions which accompany it (Administrative and
Support Documentation: 1). If, in an exceptional case, the mark derived for a
particular learner does not reflect a true assessment, the teacher may motivate a
different mark.
Moderation of SBA file
The purpose of moderation is to ensure that the prescriptions of the syllabus and
examination requirements have been followed and that standards are similar across
different schools.
The SBA file must be ready to be submitted to the IEB for moderation by 15 October
each year. Schools will be informed which SBA files must go through to the
moderation committee for moderation.
Prior to this final moderation, schools are expected to moderate in assigned clusters.
Both the teachers' SBA files and the learners' SBA files should be moderated in the
clusters so that the standard is monitored and discussed before the final submission of
the SBA file to the IEB.
ORAL AND AURAL ASSESSMENT
The oral and aural assessment by individual teachers is an ongoing process throughout
the year, and will be subject to moderation in the latter part of the year. The language
skills contained in the CAPS for SAL are expected to be assessed and the individual
marks recorded by teachers.
100 marks
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1.

[20]

Discussion of a previously prepared document


The IEB will send schools a selection of 6 – 8 texts for each cycle. Learners must
prepare at least THREE of these, from which the moderator will select ONE for
discussion.
The learner must introduce the document, and, through discussion and answering
questions, demonstrate an understanding of the text and be able to express an
opinion on the subject matter, and on related issues.
This is NOT a prepared speech.
Texts may be prepared together in class.
A maximum of 4 marks out of 20 may be allocated to reading the text.





2.

[10]

Role Play
Although learners may prepare their role play in advance, notes may not be used when
it is presented.
Teachers are urged to use the full range of marks, bearing in mind that it is not
necessary for a learner to be a native speaker in order to be given 9 or 10.
It is suggested that the following criteria be used for evaluating role play:

Rating
Code

Description

Marks %

7

Outstanding pronunciation, intonation and fluency; an occasional slight mistake or
hesitation; but excellent communication.

80 – 100

6

Very good pronunciation and fluency; makes a good attempt at correct intonation and
expression; some mistakes, but very good communication.

70 – 79

5

Good pronunciation and fluency; makes a fair attempt at correct intonation and
expression; several mistakes and/or hesitation, but good communication.

60 – 69

4

A fair degree of fluency and accuracy in pronunciation; quite a number of errors;
some attempt at intonation, expression and communication.

50 – 59

3

Lacks fluency; very many errors; pronunciation influenced by the home language;
communication breaks down in places, but the learners struggles and keeps going.

40 – 49

2

Very poor; many gross errors; frequently incomprehensible; very little
communication.

30 – 39

1

Incomprehensible.
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3.

[30]

Listening Comprehension
Listening tasks must be set with care so that the focus of the assessment is on listening
and not on reading, writing or speaking.
More than one mark must be collected for listening as part of the continuous
assessment of listening.
The use of tick boxes, true/false answers, matching names to facts and such like is
encouraged so that the learners do not penalise themselves in written answers since
what is being tested is the learner's listening skills.
See Requirements above for details.

4.

Conversation

[40]

The general discussion with the teacher will include such topics as personal life, future
plans, daily routine, and interests. (This will also include discussions around selected
topics/texts).
Teachers are urged to use the full range of marks, bearing in mind that it is not
necessary for a learner to be a native speaker to obtain full marks. Decide first on the
category into which the learner falls (A, B, etc.) before awarding the exact mark. Do
not inflate marks. Some learners may fail. Be realistic. The mark must reflect the
learner's oral ability at the end of the Grade 12 year.
It is suggested that the following criteria be used for evaluating conversation:
Rating
Code
7

Description

Marks %

Clearly expressed, accurate, to the point, fluent; very effective vocabulary; hardly any
language errors. Interested and interesting. A real conversation is maintained.
Competent use of vocabulary; few language errors, most of the time fluent
Can communicate effectively, despite errors. Conversation maintained, but ordinary.
Can communicate reasonably effectively, despite errors. Conversation maintained most
of the time.

80 – 100

3

Can at times communicate fairly comprehensibly, despite errors. Needs some help from
the assessor.

40 – 49

2

Slow and laboured attempt at conversation. Often does not understand questions. Few
full sentences, but some basic communication.

30 – 39

1

Does not understand questions. Almost no full sentences. Meaning impeded by constant
errors and hesitation. So many mistakes that communication is broken. Frequent use of
home language or LoLT.

0 – 29

6
5
4
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MODERATION OF ORAL WORK
The IEB will arrange for moderators to visit schools between July to mid-October for the
purpose of standardising the school assessment for oral work.
Schools will be informed of the dates on which they will be visited. On his/her arrival, the
moderator should be presented with:







D.

The correct forms as supplied by the IEB.
A list of all learners and the final mark (out of 100) for oral, arranged in order of merit,
(Administrative and Support Documentation: 3).
The working mark-sheet for the class showing the breakdown of how the oral mark was
composed.
The function of the moderator is to ensure that the requirements as stated in the SAGS
are fulfilled and standards across different schools are similar.
The moderator will make recommendations to the IEB as to the adjustments of marks.
The adjustment of marks is the prerogative of the IEB based on the report of the
moderator.

ADMINISTRATIVE AND SUPPORT DOCUMENTATION
1.

SBA FILE COVER SHEET WITH DECLARATION

2.

IEB SBA FILE RANK ORDER MARK SHEET

3.

IEB ORAL MODERATION RANK ORDER MARK SHEET

4.

LANGUAGE STRUCTURES AND CONVENTIONS (FROM CAPS SAL DOCUMENT)

5.

ASSESSMENT DESIGN AND REPORTING LEVELS

6.

CLUSTER MODERATION SHEETS

7.

TEACHER'S SBA FILE
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1.

SBA FILE COVER SHEET WITH DECLARATION

NATIONAL SENIOR CERTIFICATE EXAMINATION
SECOND ADDITIONAL LANGUAGE
NON OFFICIAL LANGUAGES
SBA (SBA FILE) COVER SHEET

NAME OF LEARNER:

EXAMINATION NUMBER:

______________________________________
Possible Mark
SECTION A
1. Tasks under controlled conditions
(80 – 100 words)

1
2
3
30

TOTAL FOR THIS SECTION
2. Extended writing
(120 – 150 words)
TOTAL FOR THIS SECTION
SECTION B
Test
Test
Test
TOTAL FOR THIS SECTION
SECTION C
Preliminary examinations

Actual Mark

1
2
20
1
2
3
1

30
10

2

10

TOTAL FOR THIS SECTION

20

TOTAL

100

I certify that all the work in this SBA file is the learner’s own work.
Signature of Teacher: __________________________ Date: _______________________
I certify that all the work in this SBA file is my own work.
Signature of Learner: __________________________ Date: _______________________
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2.

IEB SBA FILE RANK ORDER MARK SHEET
NATIONAL SENIOR CERTIFICATE EXAMINATION
SECOND ADDITIONAL LANGUAGE
NON OFFICIAL LANGUAGES
SBA (SBA FILE) RANK ORDER MARK SHEET

CENTRE NO
LEARNERS LISTED IN RANK ORDER OF MARKS (HIGHEST TO LOWEST)
EXAMINATION NUMBER

MARK - 100

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
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3.

IEB ORAL MODERATION RANK ORDER MARK SHEET
NATIONAL SENIOR CERTIFICATE EXAMINATION
SECOND ADDITIONAL LANGUAGE
NON OFFICIAL LANGUAGES
ORAL ASSESSMENT

CENTRE NO
LEARNERS LISTED IN RANK ORDER OF MARKS (HIGHEST TO LOWEST)
EXAMINATION NUMBER

MARK - 100

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
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ASSESSMENT DESIGN AND REPORTING LEVELS

BLOOM’S TAXONOMY OF EDUCATIONAL OBJECTIVES (ADAPTED BY THE IEB)
Level
Description
Explanation
Skills demonstrated

Action verbs

7

Evaluation

Making judgments based on certain
criteria

Compare and discriminate between ideas; assess
value of theories, presentations; make choices
based on reasoned arguments; verify value of
evidence; recognize subjectivity

Assess, decide, rank, grade, test, measure,
recommend, convince, select, judge,
explain, discriminate, support, conclude,
compare, summarize, critique, interpret,
justify.

6

Synthesis

The ability to put elements together to
form a new whole

Use old ideas to create new ones, generalize
from given facts, relate knowledge from several
areas, predict, draw conclusions

Combine, integrate, modify, rearrange,
substitute, plan, create, design, invent,
what if? Compose, formulate, prepare,
generalize, rewrite, categorize, combine,
compile, reconstruct

5

Analysis

The ability to break down a whole into
its component parts. Elements
embedded in a whole are identified and
the relations among the elements are
recognised

Seeing patterns, organisation of parts,
recognition of hidden meanings, identification of
components.

Analyse, separate, order, explain,
connect, classify, arrange, divide,
compare, select, infer, break down,
contrast, distinguish, diagram, illustrate

4

Application

The ability to use (or apply)
information in new situations

Use information, use methods, concepts,
theories in new situations, solve problems using
required skills or knowledge

Apply, demonstrate, calculate, complete,
illustrate, show, solve, examine, modify,
relate, change, classify, experiment,
discover, construct, manipulate, prepare,
produce

3

Comprehension

First level of understanding, recall and
understand information, describe
meaning

Understanding information, grasp meaning,
translate knowledge into new context, interpret
facts, compare, contrast, order, group, infer
causes, predict consequences

Summarise, describe, interpret, contrast,
predict, associate, distinguish, estimate,
differentiate, discuss, extend,
comprehend, convert, defend, explain,
generalize, give example, rewrite

2

Knowledge

Act of remembering facts. Only recall

Observation and recall of information

List, define, tell, describe, identify, show,
know, label, collect, select, reproduce,
match, recognize, examine, tabulate,
quote, name

1

Fragmented
knowledge

Recalls knowledge with errors

Unable to recall accurately or coherently; partial
recall

-
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5.

LANGUAGE STRUCTURES AND CONVENTIONS (FROM CAPS SAL DOCUMENT)

LANGUAGE STRUCTURES AND CONVENTIONS

Vocabulary development and language use

Synonyms, antonyms, homonyms, homophones, one word for a phrase
Figures of speech (simile, metaphor, personification, contrast, irony, sarcasm, anti-climax, pun)
(Enrichment: metonymy, onomatopoeia, hyperbole, symbol, euphemism, litotes, oxymoron, paradox, understatement, synecdoche)
Idiomatic expressions/idioms/proverbs
Borrowed, inherited, new words (neologisms), and etymology (origin of words)
Parts of words: Prefixes, roots, and suffixes

Sentence
Types

structures and
conventions

Nouns

ِ  َﻛﺮ/ ) ُﻛﺮ ِﺳ ﱞﻲand uncountable (e.g.
Countable (e.g. اﺳﻲ
َ

ْ

Number (singular and plural) e.g.

ﺎث
ُ َ )أَﺛnouns

ِ  َﻛﺮ/ُﻛﺮ ِﺳ ﱞﻲ
اﺳﻲ
ْ
َ

Nouns with no change in number in the singular form e.g.

ٌ  ِﺳ ْﺮَو، ﺺ
ال
ِﻣ َﻘ ﱞ

ٌ ) ْاﻣ َﺮأَةand proper nouns (e.g.) َﻋﻠِ ﱞﻲ
Abstract nouns e.g. ٌ أَﻣﺎﻧَﺔ،  إِﺣﺘِﺮام، ف
ًﺣ ﱞ
َ ٌ َ ْ ٌ  َﺧ ْﻮ، ﺐ
ِ ﻣ ْﻜﺘ
ِ َﺎت اﻷَوﻻ
ِ
ِ ﺐ اﻟﻄﱡﻼﱠ
Possessive forms of nouns e.g. د
ْ ُ َ ﻟُ ْﻌﺒ، ب
ُ  َﻣ َﻜﺎﺗ، ﺐ َﻋﻠ ﱟﻲ
َُ َ
ِ
ِ
Collective nouns and classifiers e.g.ﺼﺎﺑﻮن
ٌ ﺳ ْﺮ
ُ  ﻗَﻀ ْﻴﺐ اﻟ ﱠ،ب ﻣﻦ اﻟﻨﺤﻞ أَو َﺧ ْﺸ َﺮم
Common (e.g.

Determiners

Indefinite article:

ِ
ﺎح
ٌ َﻛﺘ
ٌ  ﺗُـ ﱠﻔ، ﺎب

ِ
ﺎح
ُ َ اﻷَﺛ، ﺎب
ُ َاﻟﻜﺘ
ُ  اﻟﺘﱡـ ﱠﻔ، ﺎث
ِ َ ِذﻟ.)
ﻫﺆﻻَِء
ُ ، أُوﻟﺌِﻚ، ﻚ
َ ِ ذﻟ،(ﻫ َﺬاe.g. ﺎب ﻟِ ْﻲ
ُ َﻚ اﻟﻜﺘ

Definite article:

Demonstratives:

Quantity 1:
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Quantity 2: ،
Quantity 3:

Quantity 4:

Pronouns

ِ ) ﻛِﻼَ اﻟﻄﱠﺎﻟِﺒ
 ﻻَ ﻫ َﺬا،  إِ ﱠﻣﺎ، ((ﻛِﻼَ )ﻛِﻠْﺘَﺎe.g. ﺎن ﻗَ َﺎﻣﺎ
َ

ِ
ِ
،  أَﻗَ ﱡﻞ،  أَ ْﻛﺜَـ ُﺮ،  ﻗِﻠﱠﺔ،  َﻛﺜِْﻴﺮ، ﻗَﻠِ ْﻴﻞ، ( ﺑِ َﻜﺜِْﻴﺮe.g. ﺐ َﻛﺜِْﻴـ ُﺮو َن
ٌ )ﻟﻠ َْﻤ ْﺪ َر َﺳﺔ ﻃُﺎﻟﱠ
ِ
ٍ ِ) ُﻛ ﱡﻞ ﻃَﺎﻟ
 ُﻛ ﱡﻞ،  أُ ْﺧ َﺮى،  آ َﺧ ُﺮ، ي
 أَ ﱡ، ﺾ
ُ (ﺑَـ ْﻌe.g. اﺳﺘَـﻠَ َﻢ ﻛﺘَﺎﺑًﺎ
ْ ﺐ

Personal pronouns as subject:

(e.g.

ِ
ِ
ﺎب
َ َ)ﻫ َﻲ ﺗَـ ْﻘ َﺮأُ اﻟﻜﺘ

 ُﻫ ْﻢ،  ﻧَ ْﺤ ُﻦ، ِﻫ َﻲ،  ِﻫ َﻲ، ﺖ ُﻫ َﻮ
َ ْ أَﻧ، أَﻧَﺎ

Personal pronouns as direct or indirect object (attached pronoun):

ِ
ﻫ ﱠﻦ,
ُ you, him, her, it, us, them (e.g. (ﺎﻫﺎ
َ  ﻫ َﻲ أَ ْﻋﻄَْﺘﻨِﻲ إِﻳﱠﺎﻩُ )إِﻳﱠShe gave it to me.)
Reflexive pronouns:

،  ٌﻫ ْﻢ،  ﻧَﺎ،  َﻫﺎ،  ُه، ◌ِ  َك، (ْي )ﻧِ ْﻲ

ِ
(ﺴ ُﻬ ﱠﻦ
َﺴ
َ ﺴ ُﻬ ْﻢ )أَﻧْـ ُﻔ
َ  أَﻧْـ ُﻔ، ﺴ ُﻜ ْﻢ
َ  أَﻧْـ ُﻔ، ﺴﻨَﺎ
َ  أَﻧْـ ُﻔ، ﺴ َﻬﺎ
َ  ﻧَـ ْﻔ، ُﺴﻪ
َ  ﻧَـ ْﻔ، ﻚ
َ  ﻧَـ ْﻔ، ﻧَـ ْﻔﺴ ْﻲ

myself,

yourself, himself, herself, ourselves, yourselves, themselves (e.g.

ِ ﺼﺎﺑ
ﻮن
ُ ﺴﻪُ ﺑِﺎﻟ ﱠ
َ ﺴ َﻞ ﻧ ْﻔ
َ َ ُﻫ َﻮ ﻏHe washed himself with soap.)
ِ  اﻟﱠ،  ﻣﻦ،  اﻟﱠﺘِﻲwhich, who, that, whose, where (e.g.
Relative pronouns:  أَﻳﻦ، ﺬي
َْ ْ
َْ
ِ ِ
ِ
(ُﺳﺘَ ِﺬ ْي
ُ اﻟ ﱠﺮ ُﺟ ُﻞ اﻟﱠ ِﺬي ﻳَِﻘThe man who is standing by the window is my teacher.)
ْ ﻒ َﻋﻠَﻰ اﻟﻨﱠﺎﻓ َﺬة ُﻫ َﻮ ُﻣ َﺪ ﱢرﺳ ْﻲ )أ
ِ
ِ
Interrogative pronouns:  ﻣﻦ، ﻟِﻤﻦ، ي
ُ َﻟ َﻤ ْﻦ َﻫ َﺬا اﻟﻜﺘ
َ ْ َ  أّ ﱡ، (ا)ﻣﺎ
َ  َﻣﺎ َذ،  َﻣ ْﻦwho, what, which, whose, whom (e.g. ﺎب
 ؟Whose book is this?)
Adjectives

Position of adjectives e.g

. اﻟ ﱠﺮ ُﺟ ُﻞ اﻟ َﻘ ِﺪﻳْ ُﻢThe old man (after a noun); اﻟﻮﻟَ ُﺪ ُﻣ ْﺆِذﻳًﺎ
َ  َﻛﺎ َن/The boy was

mischievous (after a verb)
Adjectives ending in -ing e.g.

ِ
 ُﻣﺜِْﻴـ ٌﺮ،  ُﻣ ِﻤﻞﱞ، ﺶ
ٌ  ُﻣ ْﺪﻫamazing, boring, exciting (e.g.

ًّس ُﻣ ِﻤﻼ
ُ  َﻛﺎ َن اﻟ ﱠﺪ ْرThe lesson was boring.)
ِِ
ِ  ﻣ ْﻨـ َﻔ، ﺿﺠﺮ
Adjectives ending in -ed e.g. ◌ٌ ﻌﻞ
ٌ  ُﻣ ْﻨﺪﻫamazed, bored, excited (e.g.
ُ ٌْ َ ، ﺶ
ِﱠ
ِ
(ﻞ
ِ َﺎﻟﻤﻠ
َ ﺐ
َ ﺿ ْﺠ ًﺮا)ﻳَ ْﺸﻌُ ُﺮ ﺑ
ُ  َﻛﺎ َن اﻟﻄﺎﻟThe student was bored.)
ِ
Comparison of adjectives e.g. ﻛﻰ
َ ْ أَذ،  ذَﻛِ ﱞﻲ، َﺳ َﻌ ُﺪ
ْ  َﺳﻌ ْﻴ ٌﺪ ‘ أhappy, happier, happiest; intelligent, more intelligent,
most intelligent (e.g.

ِ
ِ ٍِ
ِ ٍ
ﺼ ِﻞ
ْ  ﻫ َﻲ أَذْ َﻛﻰ ﻃَﺎﻟﺒَﺔ ﻓﻲ اﻟ َﻔ/ َﺳ َﻌ َﺪ ﻳَﻮم ﻓﻲ َﺣﻴَﺎﺗِ ْﻲ
ْ َﻛﺎ َن أ
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It was the happiest day of my life. / She is the most intelligent student in the class.)
Adverbs

Adverbs of manner e.g.

Adverbs of time e.g.

ِ
ِ ٍ ِ ٍ ِِ ٍ ِ
ﺴ ْﺮ َﻋ ٍﺔ
ً  ﺑ،  ﺑ ِﺮﻓْ ٍﻖ،  ﺑﺄ ََدب،  ﺑﻌﻨَﺎﻳَﺔ، ﺑ ُﻬ ُﺪوءquietly, carefully, politely, softly, quickly

ِ  ﻓِﻲ اﻟﻴ، ﺎﺿﻲ
ِ  اﻷﺳﺒﻮع اﻟﻤ، ﺎﺿﻴﺔ
ِ
ِ أ َْﻣyesterday, tomorrow,
ﻮم اﻵ َﺧ ِﺮ
 اﻟ ﱠ،  ﻏَ ًﺪا، ﺲ
َ ْ
َ اﻟﻤ
َ ُْ
َ ُﺴﻨَﺔ

last year, last week, the other day

ِ
 أَﺑَ ًﺪ، َﺣﻴَﺎﻧًﺎ
َ  َﻋ،  َداﺋِ ًﻤﺎalways, usually, often, sometimes, never
ْ  أ،  ﻏَﺎﻟﺒًﺎ، ًﺎدة
ِِ ِ
Adverbs of probability e.g. ،  رﺑﱠﻤﺎ، ﻞ
َ ُ  ﻟَ َﻌ ﱠ،  ﻗَ ْﺪ ﻳَ ُﻜﻮ ُن،  ﻗَﻄ ًْﻌﺎ، ﺑﺎﻟﺘﱠﺄْﻛ ْﻴﺪcertainly, definitely, maybe, perhaps,

Adverbs of frequency e.g. ا

possibly

. َ◌ﺑَـ ْﻌﺪ اﻵن،  ﺑَـ ْﻌ ُﺪ، (ال
َ )ﻣﺎ َز
ُ ﻻَ ﻳَـ َﺰstill, yet, any more
َ ال
Adverbs of degree e.g.  ﺑِﺎﻷﺣﺮى، ﺪا
ًّ  ِﺟ،  ﺗَ َﻤ ًﺎﻣﺎ،  ﺑِ ُﻘ ﱠﻮٍة،  ُﻛﻠﱢﻴًّﺎcompletely, strongly, totally, quite, rather
َْ
ِ
ِ  َﻋﻠَﻰ اﻟﻄﱠﺎ، اﻟﺤ ِﺪﻳْـ َﻘﺔ
Adverbial phrases e.g. وﻟَ ِﺔ
َ ﻓﻲin the garden, on the table
Adverbs of duration e.g

(Prepositions

Place and direction e.g.

ِ َ  ﺗَﺤ، ﻓَﻮ َقabove, below, in,
 ﺑِ َﺠ ْﻨﺐ،  ﺑَـ ْﻴ َﻦ، اء
ْ
َ  َوَر،  َﻋﻠَﻰ، ( ُدون ) أَ ْدﻧَﻰ،  ﻓﻲ، ﺖ

under, at, on, behind, between, beside
Adjective + preposition e.g.

ِ ٌ ِ َﺧﺎﺋafraid of, ashamed
ِ ِ
 ﻓَ ﱞ،  اﻟﺼﺒﺮ َﻣ َﻊ، ﺎﻟﻤﻠَ ِﻞ َﻣ َﻊ
ﻆ ِل
َ  ﺑ،  ﺗﺨﺠﻞ ﻣﻦ، ﻒ ﻣ ْﻦ

of, bored with, impatient with, rude to
Noun + preposition e.g.

ِ
ﻴﻖ َﻋﻠَﻰ
ُ ِﱠﻌﻠ
ْ  اﻟﺘـ،  إِ ْﺣﺘِ َﺮ ًاﻣﺎ، ﺐ
َ  ﻟﻨَـ ْﻘﺘَ ِﺮ،  َد ْﻋ َﻮةٌ إِﻟَﻰinvitation to, approach to, reason
ٌ َ َﺳﺒ، ب

for, respect for, comment on
Verbs

Transitive and intransitive verbs e.g.

 ُﻫ َﻮ ا ْﺷﺘَـ َﺮى ﻗَـﻠَ ًﻤﺎHe bought a pen./ (ﺖ اﻟﺒِْﻨﺘﺚ
ْ ﺿ ِﺤ َﻜ
ْ ﺿ ِﺤ َﻜ
َ )ﺖ
َ ﺖ
ُ اﻟﺒِْﻨ

The girl laughed.

ِ ِ
. ﺎب
َ َ ُﻫ َﻮ أَ ْﻋﻄَﺎﻧ ْﻲ اﻟﻜﺘHe gave me the book.

Verbs with two objects (direct and indirect) e.g

Verb tenses

Simple present tense e.g.

ِ اﻟﺜـﱠﻌﺎﺑِﻴﻦ ِﻫﻲ اﻟﺰو
ﻮع
ٍ ُُﺳﺒ
ُ اﺣ
ْ ﺐ ُﻛ ﱠﺮةَ اﻟﺘﱢﻴﻨِﺲ ُﻛ ﱠﻞ أ
ََ َ ُ ْ َ
ُ أَﻧَﺎ أَﻟ َْﻌI play tennis every week. / ﻒ

Snakes are reptiles.

ِ َ ُ ِﻫﻲ ﺗShe is watching
ِ
ِ
. اﻟﺤﺎﻟِﻲ
َ اﻟﻮﻗْﺖ
َ ﺸﺎﻫ ُﺪ اﻟﺘﱢـ ْﻠ َﻔﺎ ِز ﻓﻲ
َ

Present progressive (or continuous) tense e.g
television at the moment.
Present perfect tense e.g.

ﺖ( ﻓِﻲ َد ْرﺑَﻦ ُﻛ ﱠﻞ َﺣﻴَﺎﺗِ ْﻲ
ُ )ﺳ َﻜ ْﻨ
ُ أَﻧَﺎ ِﻋ ْﺸI have lived in Durban all my life.
َ ﺖ
.

Present perfect progressive (or continuous) tense e.g

IEB Copyright © 2014

NATIONAL SENIOR CERTIFICATE HANDBOOK:
IMPLEMENTATION: GRADE 12, 2014

32/18

ًﻮﻋﺎ َﻛ ِﺎﻣﻼ
َ  ُﻫ َﻮ َﻋ َﻜHe has been studying hard the whole week.
ً ُُﺳﺒ
ْ س َﺟﺎدًّا أ
ُ ﻒ ﻳَ ْﺪ ُر
Simple past tense e.g.

ﺴ ِﺮﻳْـ َﺮ
َ اﺳﺘَـ ْﻴـ َﻘ
ﻆ ُﻣﺒَ ﱢﻜ ًﺮا َو ﺗَـ َﺮ َك ) َﺧ َﺮ َج ِﻣ َﻦ ( اﻟ ﱠ
ْ  ُﻫ َﻮHe woke up early and got out of bed.
.

Past progressive (or continuous) tense e.g

The family were sleeping, when the fire broke out.

Past perfect e.g.

ِ ْ َُﺳﺮةُ َﻛﺎﻧ
اﻟﺤ ِﺮﻳْ ُﻖ
َ ﺖ ﻧَﺎﺋ َﻤﺔً ﻟَ ﱠﻤﺎ اﻧْ َﺪﻟَ َﻊ
َ ْ اﻷ

ِ  ُﻫﻮ ذَ َﻫﺐ إِﻟَﻰ اﻟﺒـ ْﻴHe went home because he had forgotten his keys.
ُﺖ ﻷَﻧﱠﻪُ ﻧَ ِﺴ َﻲ َﻣ َﻔﺎﺗِْﻴ َﺤﻪ
َ
َ َ

Past perfect progressive (or continuous) e.g.

ِ ْﺖ اﻟﱠ ِﺬي وﺻﻞ أ
ِ ﻮل اﻟﻮﻗ
ِ ِ َ ﺖ أَﻧْـﺘَ ِﻈﺮ ﻟِﺴ
َﺧ ْﻴـ ًﺮا
ُ أَﻧَﺎ َﻋ َﻜ ْﻔI had been waiting for two hours by the time he finally
َ ُﺎﻋﺘَـ ْﻴﻦ ﺑ ُﺤﻠ
َ ُ
ََ َ
arrived.
Expressing future time:
Will/shall + infinitive e.g
class. /

ِ
ِ ﻒ اﻟﻌ
ﺼ َﻞ اﻟ ﱠ
. ﺎﺷﺮ
اﻟ ﱠMrs Molefe will teach the Grade 10
ْ َس ﻓ
َ ﺼﱢ
ُ ﺴﻴﱢ َﺪةُ ﻓَﺎﻃ َﻤﺔ َﺳﺘُ َﺪ ﱢر

ِ ﻚ ﺳﺘَﺘَﻤﺘﱠﻊ
ِ اﻟﻔ
ﻴﻞ
ُ َ َ َ  أَﻧَﺎ ُﻣﺘَﺄَ ﱢﻛ ٌﺪ ﺑِﺄَﻧﱠI am sure you will enjoy the movie.

Going to + infinitive e.g.

 ُﻫ ْﻢ ﻳَ ْﺬ َﻫﺒُﻮ َن ﻟِ ِﺰﻳَ َﺎرِة َﺟ ﱠﺪﻳْـ َﻬﺎThey are going to visit her grandparents. / ُأَﻧَﺎ أَﻇُ ﱡﻦ ﺑِﺄَﻧﱠﻪ

 َﺳﻴُ ْﻤ ِﻄ ُﺮ ﻏَ ًﺪاI think it is going to rain tomorrow.

Simple present tense used to talk about the future e.g.

Future progressive (or continuous) e.g.

Future perfect e.g.

ﻏَ ًﺪا ا ِﻹ َﺟ َﺎزةTomorrow is a holiday.

ِ
ِ ﻮع اﻟ َﻘ
ﺎدِم
ِ ُُﺳﺒ
ْ  َﺳﺄَ ْﻋ َﻤ ُﻞ َﻛﺎﻣ َﻞ اﻷI will be working the whole of next week.

ِ ُ ﻮع اﻟﻤ ْﻘﺒِ ِﻞ ﺳﺄَ ُﻛﻮ ُن ﻗَ ْﺪ اﻧْـﺘـﻬﻴ
ِ ُﺑِ ُﺤﻠBy next week I will have finished the
اﻟﻌ َﻤ ِﻞ
َْ َ
ْ ﻮل اﻷ
َ ﺖ ﻣ َﻦ
َ ُ ِ ُُﺳﺒ

job.
Future perfect progressive (or continuous) e.g.

ِ ِ ِ ﺎدِم ﺳﺎَ ُﻛﻮ ُن ﻗَ ْﺪ ﺗَ ﱠﻢ ﻟِﻲ ِﻋ ْﺸ ِﺮﻳﻦ ﺳﻨَﺔً واَﻧَﺎ أ َُد ﱢر
ِ
ِ
اﻟﻤ ْﺪ َر َﺳ ِﺔ
َ ﻓﻲNext year I will have been teaching at
َ اﻟﻌ ِﺎم اﻟ َﻘ
َ س ﻓﻲ ﻫﺬﻩ
َ َ َْ
ُ
ْ
this school for twenty years.
Concord

Subject-verb concord e.g.
going./ (

Modals

ﺻ َﻞ ﻗَ ِﺮﻳْـﺒًﺎ
َ  ُﻫ َﻮ َوHe has just arrived. / ﺻﻠُﻮا ﻗَ ِﺮﻳْـﺒًﺎ
َ  ا ُﻫ ْﻢ َوThey have just arrived; I was

 ُﻫ ْﻢ َﻛﺎﻧُﻮا ﻳَ ْﺬ َﻫﺒُﻮ َن ) َذ ِاﻫﺒِْﻴ َﻦThey were going.

ِ  أI can speak German./
َﻟﻤﺎﻧِﻴَﺔ
ْ
َ َﺳﺘَﻄ ْﻴ ُﻊ أَ ْن أَﺗَ َﻜﻠﱠ َﻢ اﻷ

To express ability/inability e.g.

ََﺳﺘَ ِﻄ ْﻴ ُﻊ أَ ْن أَﺗَ َﻜﻠﱠ َﻢ اﻟ َﻔ َﺮﻧْ ِﺴﻴﱠﺔ
ْ  ﻻَ أI can’t speak French./  ھ َُو يَ ْق ِد ُر أَ ْن يَرْ ِج َع إِلَى ال َع َم ِلHe is able to return to work./He is not
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able to return to work.

ِ
ِ ْ  َﻫﻞ ﺗَﺴﻤﺢ ﻟِﻲ أَ ْن أMay I use the bathroom? ف
اﻟﺤ ﱠﻤ َﺎم
َ ﺼ ِﺮ
َ َْﻫ ْﻞ ﻳُ ْﻤﻜ ُﻦ أَ ْن أَﻧ
َ َﺳﺘَـ ْﻌﻤ َﻞ
ْ ُ َْ ْ
ِ
َﺳﺄ ََل ُﺳ َﺆاﻻً؟
َ ُ ﺑِﺎﻟﻀ ْﱠﺒ ِﻂ ﻳُ ْﻤ ِﻜﻨ،  ﻧَـ َﻌ ُﻢYes, of course
ْ  َﻫ ْﻞ ﻳُ ْﻤﻜ ُﻦ أَ ْن أCan I ask a question? ﻚ

To express permission e.g.

 ُﻣﺒَ ﱢﻜ ًﺮا؟Could I leave early?
you can.

To express instructions/requests:

ِ ﺑِﺎﻟ ﱡﺪ ُﺧCould you let me in.
ﻮل

ﻚ اﻓْـﺘَ ْﺢ اﻟﻨﱠﺎﻓِ َﺬ َة
ْ َ ِﻣﻦ ﻓWould you open the window, please./ َﻫ ْﻞ ﺗَ ْﺴ َﻤﺢ ﻟِﻲ
َ ِﻀﻠ

ِ
ِ
ﺻﻌُﻮﺑَﺔ
ُ ﺐ
َ ﺴﺒﱢ
َ ُ ﻫ َﺬا ﻳُ ْﻤﻜ ُﻦ أَ ْن ﻳThis can cause difficulty./ ﻻَ ﻳُ ْﻤﻜ ُﻦ
أَ ْن ﺗَ ُﻜﻮ َن َﺟﺎدًّاYou can’t be serious./  ﻗَ ْﺪ ﺗَ ُﻜﻮ ُن ِﻋﻠَﻰ َﺣ ﱟﻖYou could be right./ )ﻣﺎ َﻛﺎ َن
َ َﻣﺎ أ َْﻣ َﻜ َﻦ َﻋﻠَْﻴ ِﻪ أَن ﻳَـ ْﻌ ِﺮ
َ ف

To express possibility/impossibility e.g.

(ف
َ ﻟِﻴَـ ْﻌ ِﺮHe couldn’t know.

To express probability/improbability e.g.

ِ ﺎﻋ ِﺔ اﻟﻌ
ِ َﻳـ ْﻨﺒ ِﻐﻲ أَ ْن ﻧWe should arrive in Jo’burg at 10 p.m./ ﺼﻞ
ِ
ِ
ﺼ َﻞ ﻓِﻰ ُﺟ َﻬﺎﻧﺰﺑﻴﺮج ﻓِﻰ اﻟ ﱠ
ًﺎﺷ َﺮِة ﻟَْﻴﻼ
َ َﺴ
ََ
ُ ﻳَﺠ
َ َﺐ أَ ْن ﻧ
ِ ﺎﻋ ِﺔ اﻟﻌ
َ َﻳَـ ْﻨﺒَ ِﻐﻲ أَن ﻻَ ﺗَ ُﻜﻮ َن ُﻫﻨ
ﻓِﻰ ُﺟ َﻬﺎﻧﺰﺑﻴﺮج ﻓِﻰ اﻟ ﱠWe ought to arrive in Jo’burg at 10 p.m./ َي
ًﺎﺷ َﺮِة ﻟَْﻴﻼ
َ َﺴ
ّ ﺎك أ
ِ
 ُﻣ ْﺸ ِﻜﻠَﺔThere shouldn’t be any problem / ي ُﻣ ْﺸ ِﻜﻠَﺔ
َ َﺐ اَ ْن ﻻَ ﺗَ ُﻜﻮ َن ُﻫﻨ
ﺎك اَ ﱠ
ْ  ﻳَﺠThere ought not to be any problem.
To express certainty e.g

Conditional
sentences

ِ
. ﺴﻮا
ُ  ﻳَﺠThey must have forgotten.
ُ َﺐ أَ ْن ﻳَ ُﻜﻮﻧُﻮا ﻗَ ْﺪ ﻧ

َ إِ ْن ﺗُ ْﻤ ِﻄ ْﺮ َﺳﻨُـﻠ ِْﻐ ْﻲ اﻟﱢ ْﺤﻠَﺔIf it rains, we will cancel the

First conditional to express a real possibility e.g.
trip.

Second conditional to express something that is unlikely or improbable e.g.

ٍ اﻟﻘﻤﺎر ﺳﺄَ ْﺷﺘ ِﺮي ﻷُﱢﻣﻲ ﺑـﻴﺘﺎ َذا َﻋ ْﺸ ِﺮ ﻏُﺮ
ِ ُ ﻟَﻮ ﻓُـ ْﺰIf I won the lottery, I would buy my mother a house with ten
ف
ًْ َ
ْ َ َ ََ ت
ْ
َ
bedrooms.
Third conditional to express something that is hypothetical e.g.

ِ
ﺖ ِﻓﻰ ا ْﺧﺘِﺒَﺎ ِر اﻟﺜﱠﺎﻧَ ِﻮﻳﱠِﺔ
ُ اﺟﺘَـ َﻬ ْﺪ
ُ اﻟﻤ ْﺪ َر َﺳ ِﺔ ﻟَﻨَ َﺠ ْﺤ
ْ  ﻟَﻮIf I had worked harder at school, I would have passed
َ ت أَ ْﻛﺜَـ َﺮ ﻓﻰ
matric.
Passive and
active voice

Simple present tense e.g.

ِﺴ
ﺎد َﺳ ِﺔ ُﻛ ﱠﻞ ﻟَْﻴـﻠَ ٍﺔ
ﺎﻋ ِﺔ اﻟ ﱠ
ﺎب ﻳَ ُﻜﻮ ُن ُﻣ ْﻐﻠَ ًﻘﺎ ﻓِﻲ اﻟ ﱠ
َﺴ
ُ َاﻟﺒThe gate is locked at 6 o’clock every

night.

. ﻒ َﺣﺎﻟِﻴًّﺎ
ُ اﻟﻐُ ْﺮﻓَﺔُ ﺗُـﻨَﻈﱠThe room is being cleaned at the moment.
ِ ﻓُﺘِﺢ ﺳﻮﻗًﺎ ﺟ ِﺪﻳ ًﺪاA new supermarket has been opened this year.
Present perfect tense e.g. َ◌ﺴﻨَﺔ
ﻫﺬ ِﻩ اﻟ ﱠ
ْ َ ُ َ
Present progressive (continuous) tense e.g
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Simple past tense e.g.

ِ ﺖ ﻣ ْﻐﻠَ َﻘﺔً ﻟِ ِﻺﺟ َﺎز
ات
َ
ُ ْ َاﻟﻤ ْﻜﺘَﺒَﺔُ َﻛﺎﻧ
َ The library was closed for the holidays.

Past progressive (or continuous) e.g.

ﻒ
 َﻛﺎ َن َﻋﻠَْﻴ ِﻬ ْﻢ أَ ْن ﻳَـ ْﻨﺘَ ِﻈ ُﺮوا ﻷَ ﱠن اﻟ ﱠThey had to
ُ ﺖ ﺗُـﻨَﻈﱠ
ْ َﺴﻴﱠ َﺎرَة َﻣﺎ َزاﻟ

wait because the car was still being cleaned.

ِ
ِ ِ
ﺻ ِﺪﻳْـ َﻘﺘِﻪ
َ  ُﻫ َﻮ ﻗَ ْﺪ أُ ْﻋﻄ َﻲ ُﺳ ﱞﻢ ﻣ ْﻦ ﻗﺒَ ِﻞHe had been poisoned by his girlfriend.

Past perfect e.g. ِ◌
Future time: e.g.
Mr Dube./

Reported
speech

ِ ﺴﻨَ ِﺔ اﻟ َﻘ
ِِ ِ
ﺎد َﻣ ِﺔ
ﺴﻴﱢ ِﺪ ﻣﺤﻤﺪ ﻓِﻲ اﻟ ﱠ
ﺼ ِﻞ ِﻣ َﻦ اﻟ ﱠ
ْ ﺲ اﻟ َﻔ
ُ ْ َﺳﻴَﺘ ّﻢ ﺗَﺪرﻳNext year the class will be taught by

ِ ﺴﻨَ ِﺔ اﻟ َﻘ
ﺎد َﻣ ِﺔ
 َﺳﻴَﺘِ ﱡﻢ ﺑِﻨَﺎءُ َﻣ ْﻜﺘَﺒَ ٍﺔ َﺟ ِﺪﻳْ َﺪ ٍة ﻓِﻲ اﻟ ﱠNext year a new library is going to be built.

Reported questions e.g.

ت َﻛﺜِْﻴـ ًﺮا
ُ  ِﻫ َﻲ َﺳﺄَﻟَْﺘﻨِ ْﻲ ﻟِ َﻤﺎ َذا ﺗَﺄَﺧ ْﱠﺮShe asked me why I was so late. / ُُﻫ َﻮ َﺳﺄَﻟَﻨِ ْﻲ َﻣﺎ ﻧَﻮع

ِ اﻟﻤHe asked me what kind of music I liked.
ﺐ
ﻮﺳ ْﻴـ َﻘﻰ اﻟﱠﺘِﻲ أ ُِﺣ ﱡ
ُ
‘That’ clauses:

/

ف
ْ ﺖ ﺑِﺄَﻧﱠـ َﻬﺎ ﻟَ ْﻢ ﺗَـ ْﻌ ِﺮ
ْ َ ِﻫ َﻲ ﻗَﺎﻟShe said that she didn’t know.

ِ
ِ
ﺎب
َ َ ُﻫ َﻮ أَ ْﺧﺒَـ َﺮﻧ ْﻲ ﺑِﺄَﻧﱠﻪُ ﻓَـ َﻘ َﺪ اﻟﻜﺘHe told me that he had lost the book.

Sentence

Statement

structures

Questions
Command / imperative

Punctuation

Hyphen, colon, semi-colon, apostrophe, quotation marks, parentheses, ellipses

Spelling

Spelling patterns, spelling rules and conventions, abbreviations, acronyms

Critical language awareness

Implied meaning and inference
The writer’s / producer’s / narrator’s / character’s point of view and give some supporting evidence from the
text
Emotive and manipulative language
Bias, prejudice and any stereotyping
Assumptions and explain their impact
Denotation and connotation
The purpose of including or excluding information
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6.

CLUSTER MODERATION SHEETS

SECOND ADDITIONAL LANGUAGE: GRADE 12 SBA (SBA FILES)
NATIONAL/CLUSTER MODERATION CHECKLIST: LEARNER’S SBA FILE
Examination Centre: _______________

Name of School: ______________________________

Province: __________________________ Subject: _____________________________________
Comments on particular numbers may be made overleaf.
GENERAL ADMINISTRATION / PRESENTATION
1 IEB Cover Sheet – marks converted & totalled accurately?
2 IEB Cover Sheet – signed by teacher & learner?
3 File dividers for each section?
4 Correct number of tasks in each section (3+2+3+2=10)?
5 Tasks filed in order of cover sheet?
6 Requirements (questions/essay titles/etc.) filed before each task?
7 Learner’s work all dated?
8 SBA file easy to read (margins/no pockets or clips to undo/etc.)?

YES

NO

CONTENTS : SECTION A (Controlled/Edited Pieces)
9 At least one other task based on an authentic text (could be lit.)?
10 All continuous prose pieces (no short questions & answers)?
11 Tasks different from those in final external examinations?
12 Different categories of writing (letters/responses to texts/etc.)?
13 Controlled pieces: all 80 – 100 words?
14 Edited pieces: all 120 – 150 words?
15 Edited pieces: one Narrative & one Discursive?
16 Edited pieces: draft (only one) plus final version submitted?
17 Edited pieces: draft coded (not corrected), with initial symbol?
18 Edited pieces: final version assessed in relation to draft?

YES

NO

CONTENTS : SECTION B (Tests)
19 Tests reflect sections of final external examinations?
20 Each test meets the minimum criteria

YES

NO

CONTENTS : SECTION C (Preliminary/Trials Examinations)
21 Examinations set according to IEB (NSC) criteria?
22 Both Paper 1 & Paper 2 are included?

YES

NO

ASSESSMENT (GENERAL)
23 Level of questioning/expectation appropriate to 2nd Add. Language?
24 Assessment criteria clear & applied (e.g. rubrics/mark allocations)?
25 Assessment visible (corrections/comments/marks)?
26 Marks still accurate after mathematical conversion (really A/B/etc.)?
27 Evidence of internal moderation where more than one teacher?

YES

NO

IEB Copyright © 2014

NATIONAL SENIOR CERTIFICATE HANDBOOK:
IMPLEMENTATION: GRADE 12, 2014

32/22

COMMENTS: ____________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Name of Moderator: ____________________________________________________
Signature of Moderator: ______________________________ Date: ____________
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7.

TEACHER'S SBA FILE

SECOND ADDITIONAL LANGUAGE: GRADE 12 SBA FILES
NATIONAL MODERATION CHECK LIST: TEACHER'S SBA (SBA FILE)
FILE
Examination Centre: _______________

Name of School: ______________________________

Province: __________________________ Subject: _____________________________________
Comments on particular numbers may be made overleaf.
GENERAL ADMINISTRATION / PRESENTATION
1 Contents page?
2 File dividers for each section?
3 Rank order list of all learners (indicating different teachers)?
4 IEB lists of learners for moderation (cluster/final)?
5 Correct learner SBA files presented for moderation?

YES

NO

TASKS (GENERAL)
6 Correct number of tasks set for each section (minimum 3/2/3/2=10)?
7 Copies of all tasks set in each section?
8 Copies of all stimulus materials / authentic texts used for tasks?
9 Requirements for all tasks clear?

YES

NO

ASSESSMENT (GENERAL)
10 Assessment criteria for all tasks clear & varied?
11 Copies of rubrics/marking memoranda/etc. for each task?
12 Evidence of internal moderation where more than one teacher?*
13 Full range of marks used (as appropriate)?

YES

NO

COMMENTS: ____________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Name of Moderator: ____________________________________________________
Signature of Moderator: ______________________________ Date: ____________
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